
Map Adviser obtains Event 

information from Senior Event 

Official (see check sheets)

Proposed scales               

Proposed print method 

Map Registration number

Drawing software

Contact details for overall 

map responsibility

Is mapper appointed?

Contact details for mapper (if 

appointed)

Copy of base map if available

Survey timescale 

Map Advising Procedure
Map Adviser Coordinator 

1) appoints Map Adviser

2) passes contact details for 

Senior Event Official to 

Map Adviser

3) notifies appointment to:

Senior Event Official

Controller

BOF Events Officials

Map Adviser agrees to act

1: Establish Parameters (Target:  Event – 2 years)

British Orienteering supply 

Event  information

Event name

Place

Date

Senior Event Official name 

and contact details

Controller name and 

contact details

Date draft available

Date proofs   available

1

Yes

Do Event 

Officials  agree 

to meet rules  

and 

requirements

?

No

Event officials ask BOF for 

deviation from rules. 

Map Adviser informs Map 

Group and Events Manager

Can Event and 

BOF agree 

rules

Event 

Rules 

agreed

No further 

action for 

Map Adviser

No Event 

Rules agreed

Map Adviser confirms 

acceptance to Event 

Officials and Map Adviser 

Coordinator

Map Adviser 

checks that 

Event rules and 

requirements  

are met?

Review against 

agreed rules
Review revised 

information
Yes

No

Record against 

Event list

Advise map procurement 

procedure if requested

Provide advice as 

requested

Maintain contact with 

mapping

Provide status  reports  to  

Map Adviser Coordinator 

as requested

Obtain status reports from 

Map Advisers

Take facilitating action as 

required.

Report status to Map 

Group

Continuous activities

Map Adviser Coordinator Map Adviser
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Map Advising Procedure

2: Check Draft Cartography (Target: Event – 1 year)

Map Adviser obtains Survey draft 

and checks (see check sheets)

Magnetic north aligned ?

Symbol palette correct  ?

Symbol size correct?

Map scale correct?

General appearance

Review map 

against revised 
Provide advice as 

requested

Obtain status reports from 

Map Advisers

Continuous activities

Map Adviser Coordinator Map Adviser

2

Does the Map 

Adviser have 

any concerns 

with the map

Yes

Can arbitration 

be agreed?

No further action for 

Map Adviser

Can Map 

Adviser and 

Mapper agree 

on revision 

Map    OK

27th June 2010  Issue 1

Record against 

Event list

Review revised 

map

Event Officials and 

Map Adviser refer to 

Map Group 

Chairman

No

standard

No

Yes

Map Adviser confirms 

acceptance to Event 

Officials and Map Adviser 

Coordinator

Yes

requested

Maintain contact with 

mapping

Provide status  reports  to  

Map Adviser Coordinator 

as requested

Map Advisers

Take facilitating action as 

required.

Report status to Map 

Group



Map Advising Procedure

Map Adviser visits site to 

confirm survey and advise 

on queries from surveyor

(see check sheet)

Arrange visit with 

Event Officials

3: Confirm Survey (Target: Event – 11 months)

Yes
Review map

Review map 

against revised 

standard

Yes
Provide advice as 

requested

Maintain contact with 

Obtain status reports from 

Map Advisers

Take facilitating action as 

Continuous activities

Map Adviser Coordinator Map Adviser

3

Survey   OK

Does the Map 

Adviser have  

any concerns 

with the survey

Map Adviser confirms 

acceptance to Event 

Officials and Map Adviser 

Coordinator

Can Map 

Adviser and 

Mapper agree

No further action for 

Map Adviser

Event Officials and 

Map Adviser refer to 

Map Group 

Chairman

No
No

Can arbitration 

be agreed?

Record against 

Event list

Maintain contact with 

mapping

Provide status  reports  to  

Map Adviser Coordinator 

as requested

Take facilitating action as 

required.

Report status to Map 

Group Concerns
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Map Advising Procedure 

4: Check Proofs (Target: Event – 1 month)

Map Adviser obtains proofs of all 

map variants and checks 

(see check sheets)

Symbol Size

Legibility

Layout

All required elements present

Review revised 

Review map 

against revised 

standard

Yes

Provide advice as 

requested

Maintain contact with 

Obtain status reports from 

Map Advisers

Take facilitating action as 

Continuous activities

Map Adviser Coordinator Map Adviser

4

EVENT
Wrap up report

Does Map 

Adviser have 

any concerns 

with the proofs

Yes

Can arbitration 

be agreed?

No further action for 

Map Adviser

Can Map 

Adviser and 

Event Officials 

agree on 

revision 

Proofs    OK 

Review revised 

proofs

Event Officials and 

Map Adviser refer to 

Map Group 

Chairman

No No

Yes

Map Adviser confirms 

acceptance to Event 

Officials and Map Adviser 

Coordinator

Yes

Record against 

Event list

Maintain contact with 

mapping

Provide status  reports  to  

Map Adviser Coordinator 

as requested

Take facilitating action as 

required.

Report status to Map 

Group
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